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Client:    Tax year:    Preparer: 

Document Source / note

Status
(Expected /
Received /
Reviewed /
N/A)

Notes

W-2 Each employer

1099-INT Each bank / interest payer

1099-DIV
Each brokerage / dividend
payer

1099-B
Brokerage sales (often in
composite statement)

1099-NEC /
1099-MISC

Each payer

1099-R Retirement distributions

SSA-1099 Social Security benefits

1099-G Certain government payments

1099-K If applicable

Schedule K-1
Each partnership, S corp,
estate or trust

1098 Mortgage interest

1098-T / 1098-
E

Tuition / student loan interest

1095-A If applicable

Charitable
receipts

Acknowledgments for
contributions

Estimated
payments

Federal and state records

IRS / state
notices

Any received during the year



Document Source / note

Status
(Expected /
Received /
Reviewed /
N/A)

Notes

Prior-year
return

New clients

Life events to ask about: marriage or divorce, new dependents, new job, new business, move, home purchase or sale, new investments, interests sold.
This checklist is general information, not tax advice.


